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Dear [Judges Name]:
Thank you so much for agreeing to serve as a judge for AAF [Chapter/District]. This letter will help you to better understand the judging process. 
 
American Advertising Awards Judges’ Charge 
You have been selected to determine the best advertising created in market [City/State] in [Year]. The American Advertising Awards are designed to reward creative excellence in advertising. It is, therefore, a creative competition. 
In the American Advertising Awards, we do not attempt to judge the worth of an ad or commercial by any measure of actual results (sales, leads, inquiries, etc.). We can only judge the entries in the competition based on the apparent extent of their creative achievement (theme/idea, execution, and follow-through). 
The American Advertising Awards encompass a considerable number of categories. We ask that you judge one category at a time. You should consider each category in its entirety before taking a break or moving on. Please approach each category with a focus on the strongest creative work. 
Scoring 
The scoring range is from 40 to 100 points, with 40 being the lowest and 100 the highest an entry can receive.  
· 90-100: Excellent! I wish I had done that. Top of its category. Gold ADDY Award material. 
· 80-89: Above average work for the market or category, good Silver ADDY Award material. 
· 60-79: Average work for the market or category. 
· 59-40: Below average for the market. 
 




Logging In 
If you have not already, you will be receiving an email granting you access to the judging site. Please follow the links and instructions in that email to access the site and set your password. Once you are in the system: 
1. Use your username and password to log in.
2. Click on “My Judging Assignments.” 
3. Choose the category you would like to judge and click on “Open.” 
4. Choose the entry you would like to judge and click on “View Entry.” 
5. Once the entry is open, use the “Next” tab on the left side to see the uploaded media and URL. The second screen will give you access to the URL and/or videos that need to be judged. 
6. Be sure to pay attention to the “File Uploads” since some entries will also include a written and/or video summary. 
7. Once you have looked at the websites and files included, you can then enter your score on the right side. 
8. You can follow your progress and double-check to make sure you didn’t miss any entries by going to “My Judging Assignments.” 
9. Please make every effort to judge each category in its entirety in one sitting. 
10. You should find live & active links for each of the interactive entries in their respective categories online. If you are unable to view an entry online, please note that in the comment box next to that entry and notify chapter/district contact. 
11. If you feel an entry is in the wrong category, score it in the category where you believe it belongs and notify chapter district/contact. 
12. If you have any questions or problems, contact [Name & Email]. 
 



Special Awards 
While you complete the judging process, please use your ‘Comment’ section to keep track of any entries you feel may be eligible to win a special award. The special awards are: 
Mosaic ADDY Award: This should be awarded to an entry from any category that best exemplifies a spirit of diversity and inclusion. Criteria for this award are a demonstration of understanding of and sensitivity to the needs, concerns, and buying practices of multicultural audiences. 
Special Judges Award: You present an award to an entry that you feel exceeded the other Gold ADDY Award winners in some way, yet it did not earn a Best of Show award. 
Best of Show: The overall best entry entered into the American Advertising Awards. Self-Promotion entries and pro bono are not eligible for Best of Show honors. 
IMPORTANT: All judging must be complete no later than [date], as a call to discuss Best of Show and other special awards is scheduled for [date]. You’ll receive a separate calendar invite for the call. Thank you for lending your time and expertise to the American Advertising Awards. 
Please reach out to me at [Phone or Email] if you have any questions, or if I can assist in any way.
Thank you.
Sincerely,
[American Advertising Awards Chair’s Name] 
AAF [Chapter/District] American Advertising Awards Chair
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